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      SUSAN 

KNODEL 

C O N T A C T  P R O F I L E  

K E Y  S K I L L S  &  C O M P E T E N C I E S  

• Construct ion  Supervis ion  

• Property  Management  

• Sustainable  Development  

• Cl ient  Relat ion  

 

• Enter  you r ex pert ise  

development and energy efficiency 

of buildings, solid international ex-

periences in planning, researching 

and management of project, supervi-

sion of construction site, client con-

sulting and management of excep-

tional property and private events.  

Work independent, proactive, orga-

nized and multi-tasking, flexible, 

adaptable to different environment. 

Polyglot (French, English, Portu-

guese and Italian). 

Cit iz e nsh ips :  

 Sw iss  a nd B raz i l ia n  

 

  www.susanknodel.com 

B AC HE LO R  |  A rc hi te c tu re   

Uni ve rs i t y  of  P a ra na  Sta te ,  B raz i l  

1992- 1997  

 

M AST E R |  E n vi r o n me n t al  S ci e n ce  

Uni ve rs i t y  of  Ge ne va  

2008- 2012  
 

C E RT IF ICAT E |  Hu m an  Re s ou r c es   

Hu ma n Res o ur c es  Swis s  Exa m| I F A G E  

2020  

 

E D U C A T I O N     

B AC HE LO R  |  P s yc h ol o g y 

Uni Dis ta nc e  (b le nd ed  l e a r n in g )  

2021  –  in  p r o g r es s  

 

C E RT IF ICAT E |  T ale n t  a cq u is i t i o n  |  

H R  A nal yt i cs  ( rem o t e  l ea r ni n g )  

AIH R A ca de m y  t o in n ov a te  HR  

2020 –  i n  p ro g re s s  

 

C E RT IF ICAT E |  Di v er s i ty ,  e q ui t y  &  

i n cl us i o n  ESSE C  B usi nes s  S ch o ol   

2020  

S P E CIA LI SAT I ON  |  G IS  Da ta  A n aly s is  

Uni ve rs i t y  of  Ge ne va  

2010- 2011  

 

A multicultural, people-focused, and re-

sults-driven professional with experience in 

the areas of Project Management, HR and Re-

cruitment & Selection. Has a Master’s degree 

in sustainable development and data analy-

sis and holds the Swiss HR Certification. Cur-

rently completing a degree in Psychology.  

 

Excellent communication, interper-

sonal, and organisation skills. Passionate 

about people, professional development, 

and collaborating with others to achieve ex-

ceptional results. Able to organise and man-

age complex projects under strict deadlines.  

 

 

 

       Professional introduction video:  

        https://susanknodel.com/profile/ 

 

 

C E RT IF ICAT E  |  He alt h  a nd  sa fe t y  i n  

t h e w o rk pla c e  |  SU VA  

F4S P r o m ot io n  Sa nt é  S u isse  

2020- 2021  

 

✓  H UMA N  RE S OU RCE S  –  K no w l e d g e  o f  S w i s s  s o c i a l  i n s u r a n c e  s y s t e m  a n d  l a b o u r  

l a w s  |  P a y r o l l  |  H R  a d m i n i s t r a t i o n  a n d  r e c r u i tm e n t  p r o c e s s  |  W o r k  p e r m i t  |  T r a i n -

i n g  &  d e v e l o p m e n t  |  H R  a n a l y t i c s  a n d  d a s h b o a r d s  u s i n g  P o w e r  B I .  

 

 

 

 

 

✓  P R O JECT  MAN A GEME NT  –  M a n a g e  g e n e r a l  o f f i c e  a d m i n i s t r a t i o n  ta s k s  |  C o o r -

d i n a te  f e a s i b i l i ty  s tu d i e s ,  b u d g e t s ,  a n d  s u p p l i e r s  | Ad m i n i s t e r  P r i v a te  P r o p e r t i e s  

|  C o o r d i n a te  r e l o c a t i o n  a c t i v i t i e s  |  D e s i g n  a r c h i t e c tu r a l  p r o j e c t s  |  S u p e r v i s e  c o n -

s t r u c t i o n  a n d  r e n o v a t i o n  s i t e s  |  O r g a n i s e  m e e t i n g s  a n d  e v e n ts .  

 

 

 

 

 ✓  S U ST A INA BL E  D EVE LO P M ENT  –  C o n d u c t  r e s e a r c h  p r o j e c t s  ( d a ta  m o n i to r i n g  

&  e v a l u a t i o n ) ,  t r a i n i n g  a n d  r e p o r t s  o n  e n v i r o n m e n t a l  i s s u e s  m a i n l y  o n  c l i m a t e  

c h a n g e  a d a p t a t i o n  s t r a t e g i e s  a n d  e n e r g y  e f f i c i e n c y .  

 

 

 

 

✓  H EA LT H  & SAFE T Y  IN T HE  W O RK P LA CE  –  K n o w l e d g e  o f  S w i s s  h e a l th  a n d  

s a f e ty  r e g u l a t i o n s  i n  th e  w o r k p l a c e s  |  E s ta b l i s h  a  h e a l th  a n d  s a f e ty  m a n a g e m e n t  

s y s t e m  |  I d e n t i f y  r i s k s  a n d  d a n g e r  a n d  a p p l y  p r e v e n t i o n  m e a s u r e s .  

 

 

 

 

 ✓  D I GI T AL  M AR K ET I NG  –P r o s p e c t  c l i e n t s  |  C r e a t e  m a r k e t i n g  m a te r i a l  a n d  r e p o r ts  

w i th  P h o to s h o p  a n d  I n D e s i g n |  U p d a t e  w e b s i t e s  u s i n g  W o r d P r e s s |  E l a b o r a te  S o -

c i a l  M e d i a  C o n t e n t .  

 

 

 

 

✓  C OM MUN ICA T I ON  S KI LL S –  E x c e l l e n t  a c r o s s  a l l  l e v e l s ,  c o m p a n y  d i v i s i o n s ,  

a n d  c u l tu r e s .  S p e a k s  F r e n c h ,  E n g l i s h ,  P o r tu g u e s e ,  I t a l i a n  a n d  S p a n i s h .  
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E X P E R I E N C E   

RELOCATION  AD VISOR  |  SK RELOCATION                     Geneva 2017 to 2019 

 ✓ Coordinate multiple tasks in the field of expatriate relocation and property 

management (client relations, house hunting, immigration/work permit appli-
cation process, managing real estate and insurance contracts, logistics and 

furnishing, managing client expectations. 
✓ Assist UHNWI as a property manager and personal assistant to organize 

agenda, meetings and administrating property. 
✓ Manage apartments of 80 to 300m².  

ARCHITECT  ADVISOR  |  KAEMCO                                           Geneva 2016 to 2017 

 ✓ Prospect clients and partners in energy and buildings analysis using 3D 

 CitySim simulation software created by the EPFL’ spin-off Kaemco. 
✓  Elaborate a project proposition to the “Office Cantonal de l’Énergie” (GE) and 

at UNECE conference with energy efficiency experts to evaluate the impact of 
building retrofitting and photovoltaics installations to energy-saving issues.  

✓ Article published by newspaper Tribune de Genève.   

✓ Assist diplomats to organise meetings, events and clerical tasks.  

✓ Engage in a collaborative teamwork to deliver reports under tight deadlines. 
✓ Attend approximately 50 sessions with representatives of UN member states.  

✓ Elaborate reports to the Ministry of Foreign Affairs in Brazil mainly on environ-
mental issues.   

PhD Educational  P er iod  |University  of  G eneva            Geneva 2013 to 2016 

 

✓ Establish a geo-located data structure of the various elements of the public 

domain for the effective management of the City of Carouge’s heritage.  
✓ Use of GIS (Geographic Information System) software. 

✓ Manage approximately 700 geo-located public property files of the City.  

MASTER  Educational  Per iod  |Universit y  of  Geneva    Geneva 2008 to 2012 

20132016 

 

✓ Design and develop architectural projects (villas, residential and commercial 

buildings, cultural and health centers, approximately 25.000 m²) and park and 
landscape projects (approximately 300.000m²).  

✓ Supervise all phases of projects development and administrative tasks as well 
as the follow-up of construction and renovation sites with different profession-

als. Coordinate feasibility studies, budgets, personnel management, recruit-
ment and selection process. Coordinate property management of villas and 
stores.  

✓ Plan and organise private events (10 to 100 people).  Deal with all management 

tasks from invitation design, logistic, catering, decoration, entertainment con-

tracts to personnel management. 

ARCHITECT  |Employee  and Sel f-employed                        Brazil 1996 to 2008 

 

✓ Develop research in urban planning design at the University of Chiba.  
✓ Coordinate academic seminars and meetings often involving researchers. 

 

ARCHITECT  |JICA                                                                  Tokyo 2002 to 2003 

 

ASSISTANT  to UN  Diplomats  |  UN Mission of  Brazi l                Geneva 2014                          

Geneva 2016 to 2017 

 

GIS SP ECIALIST  |Urban Planning  Department             Carouge 2012 to 2013                          

Geneva 2016 to 2017 

 

L A N G U A G E S  

T E C H N I C A L  S K I L L S  

A W A R D S  

M ast e r  Sc h ola rs hi p  

Sw iss  C o nf ed e rat io n  

2008- 2010  

 
 

 

F RE NC H   

Lev el  C 2  

E N GLI S H  

Lev el  C 2  

I T AL I A N 

Lev el  B2  

I N T E R E S T S  

✓  Sq uas h  

✓  Di vi n g  

✓  T ra vel in g  

✓  P ho t o gr ap h y  

✓  P ian o  

R e se ar c h  Sc h ola rs hi p  

S ch mi dh ei n y  F ou nd at i o n  

2011  

R e se ar c h  Sc h ola rs hi p  

Ja pa n I nt er na t i o nal  C o o pe ra t i o n  

Ag en c y  

2002- 2003  

J AP ANE S E  

Lev el  A 1  

S P A NI S H  

Lev el  B1  

F i rst  R ew a r d 

B a ch el o r  i n  Ar c hi te ct u re  

Uni ve rs i t y  of  P a ra na  Sta te ,  B raz i l  

1998  

P O RT U GUE S E  

Nat i ve  La n gua g e  

MS Office Tools 

Revit BIM | ArcGis 

InDesign 

Photoshop 

Power BI 
 

 
✓ Develop research projects in urban planning and energy strategies and estab-

lish research partnership collaborations with other Universities.  
✓ Assist professors to organise academic seminars, meetings and events. 

✓ Assist international students with their short learning period in Geneva. 
 


